This attached document is laid out with margins as required for a thesis. It contains macros and an embedded toolbar that may make your life easier, if used as a template for the proposal and for your thesis. This is only if the macros are enabled in your version of word (find out how online). The buttons do the following from left to right:

· Highlight text and you can format it to heading 1 or heading 2 etc. This can then be used to create a table of contents that can be automatically updated by Word itself (find out how online).

· Text cut/copied can be pasted as unformatted text.

· Automatically insert a footnote.

· Insert highlighted text in a new footnote as unformatted text.

· Increase font size of highlighted text.

· Decrease font size of highlighted text.

· Superscript highlighted text.

· Subscript highlighted text.

· Line spacing: Single/1.5/double.

· Navigate forward/back.

· Word count of selected text/of entire document if no text selected.

· Sort ascending in a selected table.

I hope this is helpful 
Prof. Victor Grech – 17 December 2011.
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